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Topics covered through lectures, small group discussions, and J,7 0! us 
practical experience include the! background and structure of the’, 
file, interlibrary loan retrieval, microfiche equipment, and the": , 
| °# development cf. local procedures and protocol. Materials provided were™: 
- developed for a workshop held in September 1979 using the PILOT.” ie 
«version cf the, file; included are administrative information, the — 
agenda, handouts for participants, preliminary mailings, sample. :~ 
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‘make | sure tliat, act! person sam use: m microfiche equipment ‘efficiently, and 
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‘as included on Colorado: Title ‘Locator File backround and’ structure, fe ae ete 


et a 


at 


sgieis t Bolicher , Head’ of ore dev: ‘Cooperation, pte 
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Bete; ‘ang: 2: 2 Pole tide ee ie. 


Tie donee an outline 1 for =the @ opening remarks." = a 
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ape, panier diagrans on ‘the bldckbos rd-could pe used. fo illustrate 


soo ‘the ‘points. ~ LS ‘concluding eoey of hhajor. points is recomended. | = q <3? ; \ 
Receed meres rbeary LOAN. RETRIEVAL oo) ee — ae | 
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Septenber 18,’ "1979. 
Boulder, Colorado. paar 


“The. workshop is ‘open to the” interlibrery loan litraridn™ 


a 
a 


“from'each of the 40 gaunt as libraries, the- system. . . a 


. . directors, the system interli ; 
-- Colorado State Library diaiase a iea and the Colorado. “Pitte, 
stocrter File a a a oe + 5k oe 


rary loan ‘librarians, 


The workshop is. atpited: to 60 peowie, s0' there are a fev cps 
spaces available for boone (Please. ‘contact Virginia Boucher 


, in this ig apa 


; Thursday’, September 13) 1979 es _ rani 
_, Notify. Virginia vei Le ar iat 
176 = 


Telephone: (303) 


“pa 


492 


; a a ne, 
» Address; ~ University - Libraries es . 
ea pian aoe University. of Colorado at Boulder 


Boulder { co 80309 mn 
(Give nae ; uibearity telephone number , and ‘lodging needed. ) 


The LSCA grant: will pay for the experises of an’ inter Porary 


pan librarian from each of the 40 libraries which. 
‘to the Colorado Title Locator File. - The’ grant 


the expenses of the seyen system | directors and ‘system a 


interlibrar a 
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7 an 
Due “to: budgetary’ considerations, : ‘car pooling is Gena 


" recommended.:. See 


Transportation" for car poling suggestions: | You may-have . 


neuen better anous 


Arengeneate have 


the evening of September ‘17th. 


librarians. . a . - 
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been made with the College: Inn for ‘Iddging 


from the following to stay overnight and have “preakfast™ at 


the College. Inn. 


to complete” your reservation. - ae: ne : phy 
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Colorado, Mountain 
~lerado’ Mountain 


Virginia Boucher will contact the. College Inn 


Peaks ‘Public brary ° Se ge 
College, East Campus , Agadville : 
college, West Campus’; Glenwood Springs: 


ortez Public Library. : 


Durango Public Library | . » 


Esgle County..Public Library’ 
Fort Lewis College. Library, Durango 


Garfield County £ 


7. Le Junta, Woodruff ‘Memorial Library 


| Mésa College Library, Grand Junction — _ 


ublic Library, New Castle oe ae . ee 


_Mésa’ County, Public Library ,_ Grand ee boa! oo. 7. ee® 
‘Montrose Public Library‘: 5, = 
Northeast Colorado Regional Library 
Pitkin County:Public Library ~ , 
+ Pueblé Regional Public Library’ bi 
' Rocky Ford Public Library _ : 
* University of Sovithern Colorado Library, Puleb blo’ 
Western State Coltege Library, Gunnison. _ ~~ 
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. ape Participants. - for those staying overnight,» dinner expenses, are *)° 
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“es \ ’ Those: whid spend the night will get their parking sti ker when 
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/* placed in the window of the, car while%it is no at the: = 
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- ta Junta, Woodruff Memorial Library | 7 nag 
Rocky Ford Public Library 7 wo, 


. 


a a Pueblo Regione Public Library a. Mae 7 


Arkarisas, Valley Library system. 
rer ‘ Directob Ot “ 
a . a IhL Librarian et ae 


i ‘Genet Colorado Libra 


- Colorado. State ‘Library — 2. 7 i ee = 2 
. Denver: Publi¢: VESEY 


‘ "High Plains Library System ce — — a 


- 7 
ain Coldrégo'’ ‘State University ee ¢ 4» ta? 
/ Fort’ Collins Public - ‘Library, | 7 


sos - High Plains Library System ge 8 oe alee 
ee a, a Director, _. 9 — 
poole. hl *) SLL Librarian ; v 
University of Northern Celorato, Greeley 


Plains and Peaks Se = OU — 
- Air Force Academy Library, 

Colorado College Library 

" Yniversity of Colorado, Colorado Seethes Library 


-* “| = "Pleing and Pedis) |e, . = 
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Director “ - ‘ ee 
, Pikes Peak Regional Library a 3 


| 2 _ . , dt ay 
a ‘Three Rivers suet ee BO eas * Su. ome 


= Fagle county: Public Library 
oe eee ee ~ Garfield ‘County Public eal er, New Castile a 


~ Three Rivers Library system 
Director. . er ie 
ILL Librarian a 2 


~ COLORADO TITLE LOCATOR FILE WORKSHOP 7 
September 18, 1979. Me, ae ek 
CAR AND ) PLANE TRANSPORTATION. (cont) Ro los 
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. Plane: The budget’. aliéws for ne ‘folldving to travel by plane « éga- 


take the -RID, bus to and from POEere ta 


| , Alamosa, Southern Peaks ee eee ca 
. -.. “Cortez Public Library, . . 
Durango Public Library ot a 
2 Fort Lewis College Library, Durango 
Mesa College Library, Grand Junction : 

-< .«° Mesa County Public Library, Grand Junction’: ° 
os ' Montrose Public: Library: ° oe ~ %, Oe” 
~~ "Pathfinder Library ‘System Director, Montrose 7 : 

’ Pitkin County Public Library, Aspen a 
fF _” gouthwest Library System Director and 
“ coma ILL Librarian, _ Durango ia a] 
Western State College Library, Gunnison .. 
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UERTES "+ COLORADO TITLE ‘LOCATOR FILE © 
"~.° PILOT VERSION “ 


TE you “find af error when you use the tocater ‘file or if. ‘you do not =e 
understand whet you are reading onthe microfiche, please. complete ee ah oe 
this form and wail to: COLORADO TITLE LOCATOR FILE . ' ae 

ae os =. DENVER PUBLIC LIBRARY» | : ta, 
ry oe 3840 YORK STREET - oe, fe 
: _: DENVER ?,¢0 80205 Som ATES 


_ STAFF NAME: ee ms ae Wee ee . 
PATRON NAME: =". be, a ao 
7 TO ee aa ears eae —— 
Microfiche page number: | : ; : 2 
7 Author/title section, = 
. : ‘ ef * . . . . : ‘yy ’ . 
o _ Subject section wo S aly =. ‘ 7 
f wag _ -_QUERTE: . a 7 7 . " i S *, 
Sa a os ‘ 
COLORADO TITLE LOCATOR FILE STAPF WILL COMPLETE THIS PORTION AND RETURN TO YoU Ze 
f 7 ) ; : “8 . 
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(COLORADO TITLE LOCATOR FILE 


” ‘TRAINING. WORKSHOP 


MATERTALS, EQUIPMENT, AND SUPPLIES 
Sn i a = 


Packets - i a 


ys . 4 
Paper } 


. Pencii . - 


Participants List - Staff List 


Program “eee 4 


Meal Ticket | 


Bell & Howell. 


’ Brochures from Denver area vendors of microfiché equipment: 


34h-5360 
Bruning - 273-3500 


‘ 


‘Eastman Kodak "979-3360 


NOR - 758-3334 , Ca 
‘321-2344 


7 . 


Equipment and Supplies Needed 


a i 


Microfiche Readers® 


CTLF Microfiche 

Qverhead Projector 7 7 
Séreen ( 

Black Board - Chalk or Flip Chart ~- Marking Pens 

Masking Tape . 


s 


*In the Denver area, microfiche readers can be rented from: 
7 t 


Micrographic Technology, Inc. 
_ 2161 Platte River Drive 
“ Denver, CO 80223 


(303). 934-2267 


eu 


« Welcome - 
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” PROGRAM 


; 7 eee 

Colorado Title Locator File Background and Structure 
Break | 

Interlibrary Loan Retrieval 

Microfiche Equipment . 
_ Lunch . 

Group A. Colorado.Title Locator File Practice. 

ee B. .Other. Uses of the Colorado Title Locator File 

cquisitions, Cataloging, Collection 


Development, Reference), Training Users, 
_ General Discussion, Break 


Group A. Other Uses of the Colorado Title Locator File 


(Acqhisitions, Cataloging, Collection 
Development, Reference), Training Users, 
General Discussion, Break , 

Procedures and Protocol When Using ‘the Colorado 

' Title Locator File 


‘Bvaluation 


Adjournment 


pes 
hos. 


cotarano TITLE LCCATOR FILE xo 
‘ - TRAINING WORKSHOP = 


WELCONE ; - | 


1. Welcome everyone to the Célorado Title Locator Fite: «Training Workshop 


2. Purpose: To errr how to use "the Colorado Title Locator File ina 
variety of ways 


To help the library user get what is needed - 


3. Program: Go over the ‘program briefly. Note room assignment and group 
. ee ’ 
4, Staff: Introduce the staff, hosts, eres ; aa 
5. Housekeeping ee (if any) 
6. Set tone for the day: . Everyone has something to contribute 
; . - Meet new people, learn from each other, help 
, each other ; 
) . ’ -, No question too elementary -* ASK \ 
eh, og ‘. 
- 7 Here} o learn to help oursélves and help 2 
library users _ : 
7. Let’us make efficient use of library resources in Colorado. 
5 ; o 
a . 
es 
/ i a 
is 
— 
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COLORADO TITLE LOCATOR FILE BACK 


2 


My. 
Fo 


‘TRAINING WORKSHOP ae 


; i ) ) oP, : } ae 5 A —— oa 
The Colorado Title Locator File is a cooperative effort << 

by. Solorado libraries to provide more efficient access for. 
Colorado citizens to the colleétions of libraries within the 


' state. It is a tool designed to. facilitate. interlibrary 


Funding: 
} 
Management: 


' Participants:. 


Numbers of 
records: 


a 


Time covered: 


Types of 


material: 


this project is managed by ‘the ‘Denver’ Public Library. ree 


‘loan and other library functions _ in Colorado. 


es ‘ ‘ 


The project is funded with Library Services’ ‘and ee , 
Act,-Title I money (federal: money) administered by the’ Colorado ‘ - 
State tates: 


i 


Catherine Fine was the project director for, the first 
microfiche ~- until August 1979. Mendy Penrose is -the qurrent 
director of the project. mo 


‘foxty libraries*® participated in tie Biel tort including 
academic, public, school and special librar ‘ies.\ These 


‘ libraries are listed on the page containing the location 


codes. ,All seven library systems were re restnted in the 
sample. Different sizes of libraries wer nepreseuted in 
the sample. } 


250 microfiche including 163 for the AUTHOR/TITLE file and 7 
87 for the SUBJECT file make up the FIRST EDITION of the , 
Colorado Title Locator File. There are 325,000 unique records, 
1,026,872 locations, and 966,580 author, title, subject and 
added entries. These records were taken from cataloging in 
macine-readable form and from catalog’ cards. The number of 


_ records will increase as more entrics are put into the File. 


The bulk of the records are from sutaiosiiy done 1973 to date. 
There are some older records because titles were acquired 
with earlier imprint, dates after 1973. Some libraries have 


“entered all their holdings into the File such as Pikes Peak 


Regional Library, Iliff School.of Theology, and the University 
of Colorado at Colorado Springs. 


Books, primarily,(a few serial titles without holdings) 

Government publications from federal’and state agencies for 
those libraries which catalog them 

Juvenile titles 

Popular fiction 

Technical reports 

Scholarly material : 

Foreign language titles 

Popular non-fiction 

What would normally be “ound in the card catalogs of 
participating libraries 


Q 
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ee 


» COLORADO TITLE LOCATOR FILE BACKGRO 10 


Arrangement: 


Pe. 


mae 


Elements o 


the record: 


* 


| a er a ee 


a 


The Colorado, Tithe iopatas File is divided into two “Sets of 
microfiche: AUTHOR/TITLE and,SUBJECT (in red}. \ > 
Important information is contained at the top ‘of the microfiche. 


J‘ Number of microfich 1@ appears in the - upper left corner. This 


number must be used in citing verification source.. 
Name and edition are on each microfiche. This information must - 
- be used in citing verification source. ao 
. Type appears as either AUTHOR/TITLE or SUBJECT. For verification 
source this carl be listed as A/T or 5. \ 
/ 


Alphabet for wecords included. on the microfiche is in the right 
~ hand qorner. +" 


A main entry is the record by which an item is uniformly - 3 
identified and cited. Main entfies are very important fot aa ef 


interlibrary loan. The main entry -can be a personal ‘author, Ves 


a’ corporate author, or in some’ cases, a title. Main entries a g 
are identified by being ear "into the Filé in bold-faced, ser 4 
aie letters. : - , ye 
& af ; a . { : 
cginpiesi CAGAN, PHILLIP. ijeseunadeauihes) _* & ~ 


"CALIFORNIA. DIVISION OF FORESTRY. (corporate author) 


e 


‘ GAMBODIAN-ENGLISH DICTIONARY (title Aieed:as + 
i | er < + Thain entry) ° 


The. . eubiject entries are also in bold-faced, capital Létters. 


b 


(These are trotymain entries and should not be used in the’ 


bibliographical citation for interlibrary loah. ) * 
Examples: MARRTAGE—JAFRICA - = 
MARS (PLANED) se ee — / 


MARX, ae 1818-1883--JUVEN ILE LITERATURE 


The different parts of the record are illustrated on the 


next page... 


4 = . 4 . oe <2 ? 
COLORADO TITLE LOCATOR FILE BACKGROUND AND STRUCTURE, ‘contirued, p63 ay 8 
ercan, PHILLIP« — yo 4 oo 
‘ (@ The hydra—-headed monster: the problem of inflation tn the _ ae _ = \. 
“United States/ Phillip Cagan Washington: ‘Chinerican : = 
oe _. Enterprise Tastitute for, Piblic Pébicy\Research;> 1974. 
or: (59 pe Niles $23 cas! (Domestic affairs study; 26).- 
473 (0 Includes bibliographical references. \! ISBN: 0844731439 2 : 
Fey (74-022830] = *” ab i . ox wg 
i -FS HG538.« C17 : : a a : 
1. Author , : eo 34 eS ; “> a L l, 
©. Um : a “ ~ . : . a 2-2 “toe - ad 
; 20 fithe SN . ace Ree 
: ’ ° r a : he “ie ; . ’ an a 
ae ae Pe "Place of distsctias _ 4 _ aie ee X 
7 z 7 re] es ; . me . *- nt Noe _ r 
ee: Punilner a a oe re 2” é 4 
i ogy ‘ . ‘ _ oe ne ao a ae ; 
a ~ <>. $50, Date_~ - _ oo . aN ; ws oe 7 
ee ees . ee Pegs a” , _ ae, 
6. Pagination-- » ee ot 3 . 
: ‘ are ar a ’ ; ov ne ‘ ‘ a \ 7 & ; : a s 4 
?. Tllustration . 4 ~ ro _ 
i o | - a ns ; "; ee 
8. Height ‘ : 
| —. a \ 
r yi a : i ‘i : a ‘ 
as | 9. oe 7 y . -_ 2 . y 
ion Bibliographical note a a ; : oe . ss — 
a. Interdationgl Stdiidard Dok Nimber a ee of = 
7 oe es 
(12, Library of: Congress ‘card mualee or ‘ 
Lb. Location and call number 4, ¥ ee : 
14, Subject. : 
y 3 J. ‘ 
© Geguacton (PINANCE) --UNTTED STATES, “ 
vagan, Phillip. ~~ 
(~The hydra- -headed” monster: the_problem of inflation in the ~ 
“United States/ Phillip Cagan‘3h Washington American, . ; 4 


Enterprise Institute for Public Policy Researchy? 1974. 
C2{74-022830) — 
Gt HG538.C1? 


: . . . , ; 2 = ) 


A pecord may contain such addi tional elements as an edition 
statement, an _added author ‘or editor, an added title, etc. 


There are no tracings or other notes givene. 


_ . sek | =. : 


4 
* _ 
% 
4% 
oa 
oe 
7 . 
7 y" 
wy aan 
a7 
=o 
4 \- 8 
~ i is 
. % 
; 4 
vf av f 
2 ae 
‘ . 1) 
my 
4 ; 
i eh, 
4 ¢ 2? 
‘ 
; d 
r ( 
* t 
be an 
eee 


- Added entries. in: the. Aiton ae microfiche inplude tyttesy 
“added authors and editors, series, and the like. pod be . 
the elements .in the tracing of manual cataloging norm: lly 
preceeded: by a. Romamenumeral. The added entry is stated in 
normal type ‘and repeated with authorship and publishing data. 
Locations*and call, numbers are also included. Pagination, ~ 
‘; illustration, height, ties, bibliographical, note, and ISBN, 
are not inciadeds (Af p@gsonal author may be-the main mney: 
° (filed Zirsy),,: and: e ad g@ entry (filed Second). 


ne go 


Examples ! MY FF, MEYER FRANCIS “iets iy 


When, doing | interlibrary loan, thefein iter idcations,- and 
all Remember only main entries 
‘end eibdeces appear, in 1 bold-~facedy ‘capital - letters and that 
the most complete information ig found. .with the main entry. 


nine, Meyer Francis ‘ ‘(added entry) 


The subject microfiche toed sneribis, major tibrasy of Congress mg 
subject headings, personal names when used’ as the subject Of . 
a book, juvenile designations with a’ subjett category, and 


‘others. These are the elements in the tracing. of: marjual.’ oo 
‘cataloging ‘normally preceeded by Arabic - numerals. Each o oP - 
subject heading appears in bold-faced capital letterd.'- ~Undér =.°° -- 


in\normal type. The subject heading is not repeated if there. 
is more, than one entry for it.’ “Authorship,” publishi datas | 
‘locations, and call numbers are included inthe entry} ‘Once »7™. § 
' again, the main entry ‘and the: call’ numbers are a PaEese arly 
important for oe Loayte 


Eke heading, the entries{are Phe by main’ entry 


a wo 
" Location codes are méde up: of abbreviations for the seven ragianal” ¢ 
‘library servide systems in Colotado followed by. the National a 
Union Catalog Nuc) code with the,"Co" -for Colorado deleted. 


The regional library service - ‘systems are ial 5 Tole 


ee 


_ AV Arkansas Valley oe a Vy 
% cc ‘Central: Colorado as oe = 2 
HP High Plains | j ro \ Ba 
PF Pathfinder . oN, 4 
* PP Plains and Peaks og. 7 
SW Southwest ; 
, IR - Three Rivers o & : 
Example:" Colorado State University HP-FS 


(HP for the High.Plains Library System and ae) 
FS, the NUC code for Colorado State Universit: 
i : Ya omitting the. "Co" for Colorado) 


“Denver Publie Library Cc-D | : ho 
_ Cec for the Central Colvrado Library System and—~ 


cgi 


‘omitting the MCott for Colorado | . 
2 : { he 
If there is more than one library in a. Regiahad library service - 

. ByeTeD represented, the system code is not, repeated. | 


are od 2 . me mo 


Questions: ° 


'- 


Comment: 
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Conclust ons: - 1) The Colorado msee Locator File is not difficult to USE.» 


i a resources, — : ks 


For those who are interested’ in more technical information on ; 


af - L 7 : ; . . é , . oe 
ROUND AND STRUCTURE, continued, pe 


Call numbers appear to the right of the location code, The 
Library. whose code precedes the call number has assigned that, . 
call number ‘in order to. locate the item on the shelf. Thése , * : 
7 penal Stat can be- either ay of Congress call numbers or 


A 


h 
bie estguter cataloging preckionn: wary ay 
library to ‘library,’ so do the.records vary. Main entries ' 
and added- entries, excluding subjects, are filed in one 
Jrsequence of microfiche. Subject entries are: filed in anothers. 
“The sequence ig alphabetical, although some aberations, occur’. . 
Each eolurin on the microfiche has a column header and a column 
‘| end to ‘help the user. locate material. Main entries and subject 
entries, are not repeated with each individual bibliographical 
“record having . the same entry. Numbers which are: not written, 
out ‘are filed-at the end of all the 2's. If the needed item © xx} 


» canhot.be found the, way it is customarily listed, try variations. 
Take a good tediwat US: and United States to see what can / 
happen. -The main thing to remember is to kee ‘Looking, just > 
as ‘one might £lip vinouel a group of catalog cards. © ats 


‘ 


= 


R 


t '2) The Pile has. ane access. ‘points: . author, title, sbaeee.: . 


and added entries which help. ar ereane and pcan users 
find infortiation. : Noe 


a 


3) tthe File is the beginning | of bibliographical conertl of 
- books or monographs i Colérado for. the time period after ’ 
\ the Regional Union Ca alog was closed. ae, 


> 4) The Pile ig.a magnificent interlibrary loan verification. 


7 and locatiod tool of what is actually found in Colorado. | s 


5) The File stimulates coopcrative.use~ot ‘Colorado Library. - 


*)Be sure to ask for questions.from the audience. 
, so8 “ neal : 
Pie ~ eee = 


the file structure, call Wendy Penrose, 575-3606; 


a 2 Pa 


e 

:S 

po, * 

bg ‘ 

_ — 
Bow 


ee eke, YE Veet ne ee oe 
hf 8 @QLORADO, TITLE LOCATOR -FILE“——~" : 
a ‘ i aeEy ge . . nm he A 
Vege ee a: x 8 3 2 i oo “eh pet 4 an 
‘ wm TRAINING WORKSHOP Ne 
Cee rr er % wo , Ns 
eS a . INTERLTSRARY LOAN, RETRIEVAL ; Pe . : 
ee z - an ee 
i St steeds mn Title céweee Fileyis an excellerit” source of rbsitication 
_ # and, ocation information for. ver library loans. 
As “Stdfidara information Br a book: | * te = 4 ° 
' L % F \ 7 . i 7 . . = 
1. > la) ee edition, place, publisher, dat 1) series ° / 
ae J {. fe 
= F . 
, 2o r authdr, ae main ‘entry,. can 1 be pérsonal, corporate, title and: is 
‘ ‘represented by hold-faced capitals 3 in the Filet a 
a & 3e Edition important ‘only if library user demands a ‘Parvieuias ‘ 
; S, - \oneo?- Latest edition available for ‘interlibrary Joan. is | C< 
uall “8 @ ae a 
. 7 pually ovk, a: _ ; ; ak _@ ™ oe 7 
? 5 4.” Series riay help lending library find the book on- the: “shelf ‘sé \ 
a 4 r . : i“ —, 
7 B. Location information: ie, wy oo a a : 
/ i) - a 
- - gle ‘Regional library service ‘system designations - - “should 
\~ 4 oy PP bably —_ wn systeli first os 
7 20 “Nat \ Qa Union Bekele code minus’ Co for Colorado - : 
- Qos. ‘ _ a 
C3. Call pugper of gesat importance -‘ — = te : x 
* Hy ret ca ‘ 
. = a ‘Can be ui a ive of Seagrass , us 
i lest \ ae ie | 
| SMITH, DUANE A. ” , = mc 
Colorado mining... : bogs & ae anes) 
a . ’ aay. co . : a 
CC-DU SPEC'COLL TN24.Cc6S6 
EP-F Cs 338.209788 
. | -Ps TN24.C6S6.” 
‘ ‘ <GrU LAB SCHOOL TN24.C6s6 
t tae { 4 
Gr 0 338.2097 aa 
PP-C CO 338.209 S64S5C . - 
_ * . =UCS: TN4 C686 
‘ER-NeC 338,20978 ye "8 


és 


*'.. |". *3, ‘Speeial designations such-as SP#@IAL COLLECTIONS and type | of 
° 4 material, such as F for fiction ite important 
P 
: ‘II. Directions for illite out an interlibrary loan form using the Colorado 
— os “Pitle Locator Tile. ‘ 
: r : . 
’. Ae Bibliographical” information needed from ‘the File can be ‘briefer than 
. the standard interlibrary loan citation 
P * 4 ee ; Oe . : 3 = 
- 1. Call‘number should Be put: in box on “interlibrary loan forn, 
ea. t, a en 7 before the citation oh a TI terminal or TwX form, in Vorrdwing 
é ri at. oF notes on the OCLC terminal, or in space provides on system- forms 
; No creativity allowed: must be complete and accurate. This 
. ds ew. ‘ibrary retrieves” materiel from the shelf. , 
> ao 2 = 
. xs oe Authon/Mgin tntry (Bold-faced capitats) a = 
: t 3, Title (Chay be brief) . ri a 
: & 
: . : 1 a foe ‘ : e | 
May ot te bby Date’ of publication _ ie. toe 
moo v De Verification and 1écation: a 
ez . & EN : . a4 : ‘ 
~ e | vA CTLF, A/T OOL6 oor, CTLC .S°0086 
: ; ; tT in a : . 
= ~~ Ba. Reminders 
afore oa P; 
ef - le. If looking at an added ‘ontry,/be sure to maa and use 
ee 4 " main ead properly 
ss . 2, .Remember which file is being used, AUTHOR/TITLE or SUBJECT 
—_ _,_ Do not give a subject as a main,entry. ~- 
3. Usea full citation if necessary 
III, Special uses 
A. Card catalog for much of the State - tremendous access for all 
: ; \ 
oo oo B. Easy to find additional information 
7h B . : * 
i. More books by the same author 
20, Find author by looking under the title 
3. Subject approach when other bibliographical ’information ‘ 
is doubtful 
2 ive Borrowing igiiy obligated to do best Boeeshe job and Co ies ado Title . 
° Locator Hake makes it Pa 
A. Get aes what is needed 
B. Save time and money ~e , ; : “ - 
t 
m) ae 
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® a 
“i 
4 
Jal Dite Ino” ‘Not ne Requester Request ior{ylLoaN or[ TpHorocopy 


| azn 0M SERVICE sa: sent | Liston] 
fw | os | UNIVERSITY LIBRARIES oes au 
Chae: “UNIVERSITY OF COLORADO AT BOULDER a ee 
7: = RSHOULOER, CO 60309 ME | 
= ce ee em eee f RESTRICTIONS: | |For use in library only: 
BS pun! Frise sottand «SM paculty Bogle Fjoomyngratpomuel 
aut | ayo author: OR: pariodical tille, val. and data - , * : or 


tC 


tie the first four books of poems. . “New York, Atheneum, Sp) 


ral request s/t ‘ae “nil Order No. Holland, Henry 


REPORTS: - Chacked by 


Herd Willian § NOT SENT BECAUSE Inve 
8 Not Gwned 
omen Book tItle, adlon, place, yaar, serias: OR: periodical arlicle author, il pages Cie edition chy? Non Circulating 
Request ol : 


f 14 jong . 
; eg 3 nie 
ava Veried n: OR: item cited in 82, Pilot Fichee =~ _ : Hard copy 
v _ r BORROWING LIBRARY Rf RECGAD: 


REBAOWE STU WARE or) = Le CATR 2 


* ! I ————— EE d= ot i 


| ISBN, ar ISSN, or LC card, oF OCLC, or other mnie iP KNOWN eae = 
lesley jie If non reg Hd not axceod $_ a ike ww [tn ta 


a 
Oalerecewed 


Ath aty 


According to tha ALA, AL. A Interlibrary Loan ails) 


? ommmenliall 4 IGF 
J 7 { i ? é / 
i casa tteritrary Loan ; ay sil Age | 
ee : Poslago " ; 
z ew | T pikes Peak Regional Library District enclosed’ + Unguredtor$ 
a wane e0 North CascadesAvenue * lpewewars: cn oe 
“wees ||" Colorado Springs, C0 80902 : RENEWALS: OfenoWals 
‘ | ; ae Requested on : 
2 al ~ (Ronewedlo — 
{pe a . (or poriod of renewaf) - 
vert compl ih AUTHORIZED BY: ea eget sera w}| acne itn idm 
is a tuielies (ct) (FULL NAME) | a, I Nota lc a aaa ail (a eae ata, 
gthge proviarons of copyrigt t lov Ky Titlo Se of non-tacpt a . Jo; 
i dos ; _ _ : 7 : / soe 
; “= a & a , . ‘ $ ‘\, - : ; 
2 . af _ 7 4 “ 
on * 3S 3 | cn oe 24 
: . : 4 ad 1 
o- 3 
ERIC / i 


a ieee Se he pe ati zis SESE 


, ; : 
Rogtester' 6 


Nec of Wal eee 
lt 15/79" order no, tarbley Kabel 


wee | xu: 9/18/79 _ 
‘ee 


Gall No, 
| espso | _INTERLIBRARY’ LOAN SERVICE | AL 

nit! 8 "UNIVERSITY LIBRARIES REQUEST 
s() UNIVERSITY.OF COLORADO AT BOULDER 
5 | BOULDER, CO g0x09 
z sas alee | : 4 
¢ ran “For uso of 1 Marble” | - ~ Slat Grad, stu, Dept Art 

“ Book aulhor: OA: perlodical title, vol, and dale , 

6 : Rawaon, Jessica 
tn ae | Book tt, edition, place, year sctoy, OR: poriodical article author, tila, pages, rit adition only. 


| on | Chinese jade through the ages... 1975, 
! et | 9 a ' 
bs 


Voriflod in: OR: oe nCILY At 102, Pilot fiche, 
| ISBN, or ISSN, or LC card, or OCLC, or othar number VP KMOWN eee = 
imviag i I! non a & cost doos not ee pi a pen Jer. copy 


ent 


REMOWE STUG ear Ee Ushi GATTO ro fe. 


Tater teeny as, 2 
Janes A, Michener Library. 


Oe HOF 
= 
+ 


OK | 


University of Northern Calorado 
Greeley, CO -80639 


a “ att AUTHORIZED BY, i 
Hedi : 
chet go sank é ayo fe (Ctl) saccldas THe = ead, Mt 


| DUE” 


|Request lor[y]LOAN or Fpvoracor 


According to the ALA, Inlerliprary { Loan Code 


AEPORTS: Checked by 


SENT AY: av] Library rala [] 
Gharges § Insured for § 
Dalesent 


ie 
RESTRICTIONS: |For uso ray aly 


Fjeooing sprite 


NOT SENT BECAUSE; | Jin use 
' {| Not Owned 
Non Circulating — 
Request of 


Estimated Cost “f Microliim 


Hardcopy 

BORROWING LIBRARY RECORD: 
Dalereceived 4 = 
Date returned 7 = 4 
By| | eae] | ey ‘ 
Postage 7 
enclosed § Insured for $ 
RENEWALS: — [ ]No renewal 
Requested an 
Renewed lo ot 

(or period of renewal) 


: Nolo: tha rmcarning Mbeaty aauened meagre for notlic att 


alnonigediph ¥ ; 


a ee oe, Locate FILE WORKSHOP. 


, . .))) BASTC ELEMENTS OF A VERSATILE = 
ee - ‘MICROFICHE READER = 


7 a po gh a 
The standard microimage for a standard nicroricne four inch by six inch : 


‘six inch - fiche with 270 frames instead of 98 frame8 will have a microimage 


8-1/2 inthes by: 11 iuches when magni sed ae: times. . * 


SCREEN | 3 . Ame i as ae 


98-frane ‘format, is 8-1/2-inches by 11 inches high. This microimege ré ults 


fron-a ‘magnification/reduction ratio. Ot" 24 times. The ‘computer output 
‘microform (COM) format has’two formats for microimage, depending on frame size, 


The stendard magnification of COM-microfiche is 48 times. A four inch by © 


é 


of approximately fourteen inches by eleven inches (the size of. a computer. 
printout ). The second COM. format.of e270 frames produces a miororueee of 


wit 5 
‘ : 


aes 
oe * Te a eo: 


The first. ‘element of ‘evaluation is the screen of the microfiche: reader. 


- The screen projects. the microimage. - The 'microimage is how the information 


on the microfiche is magnified on the screen. Degradation, or distortion, . 
occurs to a. greater degree when standards and quabity control are lacking from 


scren ugar: and. the microfiche’ reader. : * 


| TYPE OF PROJECTION 


Cm 


we oo especially bitocsles 
s resembles.a comfortable “ 
position for Feading. ve. og of oo 


. , LaF & ; ae a 
Ay iisce, quality depends on the Demos ‘jens, mirrors To. sere en. Resolution réadings ° 


are one way. to quantify . qualities of ,a. microfiche reader. ‘This affects the 
- clarity. and sharpness of image. . One: aspect of clarity end sharpness depends " 
-. On using’a lens withthe same magnification as: the fiche is reduced. 


aa. * 


“.. For: example ,. the image would ‘be sharp if a 4OX lens were used with micr ofiche |. 


_. which had been reduced to 42x... Another. tert 


m-for this feature is = 
image enhancement . Microfiche: can be read with. lenses which a’ not’ the seme 
as the ratio of reduction... There is loss of clarity. and ‘2 ee es 
(difficulty in reading the: ‘information. 


; 2 . at rr a oe “a 
: ms 7 ‘ : u 


“bs 


There: are- three: ‘types. of- optical systems: aveileble - in microfiche: readerst 
‘ interchangeable, ‘dual magnification, and variable magnification. _ 
Interchangeable lenses provide for lens range, but must be changed . manually. 
‘This is ineffective because lenses..can be lost and incidence of breakage : ais high. 
Variable magnification. provides for zoom, features and: is most useful when: 
Microfiche contain a variety of reductions within the fiche. Dual magnification 
allows for a range of lens’ capability, but the change is performed with the 
-mse.of levers within the microfiche readers. All the machines evaluated -havé 
vs cthis type. of modification. ; Se af 


‘* 


The | card bea should be rigiae It should be positioned sO that the microfiche 
can be loaded and Slippe@d into place for viewing so that the, fiche is not. scretoned, 
ees Ae fiche. bed assures acai of 3 a. sharp, clean image. 
.. Maintenance refers to ease of cleaning wince flats which hold the mierotiche, 
.' for viewing; the ease of replacing the lamp; and other cleaning for which a*nanval . 
* provides instructions. Accepting a machine which is difficult for regular staff ; 
eee maintain would be costly, because it would require service calls. If a siorasy” ff 
:, provides maintenance staff within its framework, a, machine which is preferred oe 
‘tsfaw hts dzage production and overall performance could be purchased aaa be 


’ 
? 


" MEcROFORM FLEXIBILITY Cr a ee, 


“Ngthere are different Lens requirements for microfiche generatid, from a printea 
page and microfiche gouerated as computer output microform. 


PORTABILITY - swe : cea, a, hey : a : 
* A portable inachine is less costly and may be the best ‘consideration au ‘ae. 
“pookmobile or rural. library service. Also, these machines are. generally less 
expensive than console and may be purchased in order to have access to a, 


mc * 
F ry \ £ 
“prepared by: Hue. 2. oF a 
Catherine Fine a oe ; co are 7 - 7 : 
Project ‘Leader are a a ne aa Sg 
‘Colorado Title Locator File. . . 
- September, ald : P 
2 - z 
+ e 


15. 
16. 
ere | 


. Uniform concen Brightness: 
t ‘Uniform ‘Across-Screen Focus 


-Basy Frame-to-Prane | Scanning 


anape Rotation Provision 


. Non-Clare Screen 


CHECKLIST» 


Constant Frame-to-Frame Focus 


7 


Full-Page Viewing = sp 


Long Lamb Lite | bt Pe 


Convenient Toading “and Unloading ; 


BeayctocResch Controls 


Low-Operating Pempersrure: 7 — 


Convenient | Lamp Replaéehent 


_ Low Noise lever! 


Variatie Light ree oe 


- Frame. Location Index 


| Sturdy Construction | - 


} 


ry 


tneeibcin.. 5 Don M. > "How. to Select A Microfilm Reader.," THE OFFICE, vol. 87, 

: no. 4 (April 1978) "pp. 68-71. Lo 

Brown, “John ‘A. and Robert s. Workman , HOW A COMPUTER SYSTEM WORKS , 
"Arco ee Cows meas New York, 1975 5 22k pp. 


Cohen, July. "icroforn Sesion Petetecs For Libraries - A Survey,” Pad 
| ‘LEBRARY TECHNOLOGY sia ib vol. 12, no. & ony 1976), PP. "ust-ho. 


Gottheiner, “Debra. "For Mierderapntes The - Next Five Years Are Crucial, 1 


"ADMINISTRATIVE MANAGEMENT, vol. 39, no. 5 (May 1978), PP. 36, 38, hack. - 


Hawken, William Re EVALUATING MICROFICHE R S: A HANDBOOK FOR LIBRARTANS, 
Council on Library Resources, nic. 5 ington, D.C., 1975, 64 PP. 


"New Products," "LIBRARY “TECHNOLOGY REPORTS, vol. ‘43, no. 1 Gases 1971), 
Pee Ny ae = 


qiew Products," LIBRARY TECHNOLOGY REPORTS, VE. 14, no. 3 (Mag’Jurie 1918); 
é BP. 216. a . : 


- 


- musers! Guide 0 Micrographic Readers and feeds Pathe, " THE OFFICE, 
vol. 81,1 no. hy (Apri 1978), pp. 122, 12h, 126, 129. 


unite, Howard S.5 Nilecorichs For iitravtee:." LIBRARY TECHNOLOGY REPORTS , 
vol. 12, no. 5 Apeptemker nates pp. NTA-5600 | 


yO ; re _S 


%, * 
tht, 
f 


> yg ae . . an al P ae a 
_ COLORADO TITLE. LOCATOR PEE 


oh, eae wen “TRATNING WORKSHOP 


Be eusenin participants Gieecduce: themselves: to each other. Get the 
participants to bring up ideas about other uses of the Coloratio Title 
Locator File. Promote discussion within the group. ~ Below” ‘are some 
SuEeRetions of ideas which might be forthcoming. 


Acquisitions 


Training, Users» 


Tdentity watorial Go a ordered - Ppt where everyone “can use 


Search by author, “subject, title Point Sat bey features, 
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_ ba so Hanke an Brick 7 . 
= cilia Rooks in Print aa Explain elements of an ‘entry 
, = Enoourage adit) through 
“Cataloging , | microfiche 


7 ‘Bibliographic information - use what you need Post instructions, abbreviations 
Call nunbers Rage 
“Subject Headings 


Microfiche avattett* ~when OCLC terminal down 


Collection Development 


Decide to purchase because not widely held . 


‘ Decide ss to purchase ‘wecause widely” held 


+ Fill in or round out collection 


er 4. oe 


Reference | G 2° —_ eat , ea igs Ee: ’ 
Se, ee . oe 


Peuteck _Material’ available on 8 given Subject _ 


; Cees we terete rie oper en se earaeneaes eee ts 


Locations 50 ean send person to. that ; Mibrary’ oe 
Verity bibliographical citations 
Other works. by oats author 


Bibliography on Vaubject | or by author ae 
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: . ‘COLORADO TITLE LOCATOR FILE WORK ‘SHOP os 
ten ee he a 
‘Alison Walth - pe 
_.. Sylvia Bailey CR ae ae 24 
- Ann Brandt \. oe oe ge Se eon :- 


eeente ‘per session. . ‘ : ; : 
The first séssion ‘Ys erom 12:h5 ea “L: is . og “ 
‘The ‘Second session is from 1:45 to 2: 45 ‘ 


Please be sure that the Colorado Rodin § is. set up for the teaatecim You may 
be able to do this at#* broaic time (10:30-to 10:45) because the Colorado “~ 
= will be in use uritil Lunch, time. You will be lunchiing with. ‘the 


other a ea » ae - 7, 
In checking for ‘the readiness of the Colorado Room, erage check! for 
_ the following: ; : 
9 microfiche aeons --be sure that they are plugged ie arid “working 
= - ies * Pilot version. OTLF ~ - we ib need nn copies. Sylvia will bring 
7 os.  S -approximately 4 sets, The other sets MALS, ‘come from the partici~ 
. woo pants to ae workshop o< mo : 4 
oe - 
a . \: > 
7 7 * cme. sample fiche = there are 30 copies. be sure eee: there is one: | 
a ae 3 set per fiche reader. “This sample fiche shows the new _ 
eee ae, format with library locations end call, numbers with each. 


: mtry. ./ , 
3 packets with the following information (65 packets) 7 
; 3 query forms (Sylvia_is bringing them) 
3 ALA sinterlibrarry facsimiles = 
1 sheet with ins+ tructions: and the problems to be worked’ 
1 sheet of codes from the CTLF 


o oO OO .& 


8 ate oe eS Pa 
a _,. These packets will need to be assembled ‘before lunch ..-and after morning 
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These Sessions are ous hee each. The most ‘Important part of. these sess sions 
is enswering.. the problems and going over the answers. Each person will tdke 
& turn in finding the answer to the question and will explain how he7she — 
-found the answer. When the group is answering an interlibrary loan: question, 


each person in the ‘group will fill out .an sneer Deer Loan facsmilie, 
_—- . 
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“20 minutes oo is out aphckets ‘and group “pedple aequaa the fiche readers. 
Set Rroxinately 3 per. fiche reader ) o's 


BO oyer the instructions on the “problems ‘sheet “eg ia 


“a 


. 20 minutes © . Ans’ ver the wrebless®: on the sheet of ‘paper. Fill out inter- 


. Library loan forms. Alison and Ann. can. help. Sylvia can observe 
end a answer aMEEEIORS she is familiar with: 


‘20 minutes _ Go over problems with. the answers. Aligon war have sheets. with 
the. ILL forms cortectly filled o ot. ‘These sen be distributed: 
to the participants. e . 
. . + 6° a a : 
10 minutes _ Fill out query forms with any questions or comments on fiche | ° 


format, usefulness, confusions , auanetAess 
& bee ie 2 : ° ‘sy . te 


IF THERE IS TIE, > PROPLE CAN ‘CHECK ‘THE MICROFICHE EQUIPMENT * WITH Pit SURVEY’ 
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AIsO.. PROPLE en oe THE FORMAT OF ‘THE FIRST EDITION. 
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THERE “ARE, 6 ‘questions which cover sone of ‘the basic points : in fn fite. et 


a question. For aoae: questions which ; require you “to fill out an interlibrary 
loan facsimilie, each person is. asked to fin one out. Anns Brandt and Alison 
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1 a Z | : cot : ff Ae a : ; 
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2 4 4 2 patron/has heard about a book on television. called THE NATURE oF 2a a 
te aS GOODNESS AA G. H.- Palmer. He cannot find it in your catalog. | ae 
a, TT 7 2° Ss - eo ee oe Ste 7 nit 
; bea ee , * St a se 


3. an adult patron is doing a serious ‘study on folklore and has urgent nea 
for Charles M. Skinrier 's AMERICAN MYTHS ‘AND LEGENDS. 


Use CTLF PILOT FICHE. —S ' ti 7 
vod. A patron wants ‘to see how he can put solar energy to use in his tide 
He wants to start with -a small project and little money outlay. : 
have checked your . catalog and found nothing. You Have no other SOUR 
for information except the. ‘Colorado Title Locator File. ‘Check toxsee it’ 
you can find ‘something for your ‘patrons Soy ae | . 
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ROCKY FORD ti(‘wsiSsS«sti«~ StS GMO MBSA COLLEGE 


NOAA : - 7 3y PF-CuW . WESTERN STATE COLLEGE - 
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‘.¥@OLORADO TITLE LOCATOR FILE : A 
; * TRAINING WORKSHOP 
proceptres ftp REOTOCOL ‘WHEN USING THE COLORADO TI TITLE LOCATOR PILE 


These are suggestions for development af this section. 


- 1. Responsibilities for. borrowing library for verification, location, and 
. transmission of interlibrary loan requests.” 


2. Correct format for interlibrary loan requests. 
3. Procedure for forwarding a request: 


Local 
System headquarters 
Sy enn Cotorado Resource Center . ra 
: Other libraries in Colorado . 
Libraries in other states 
other férwarding procedures 


4, Interlibrary loan codes: Colorado Interlibiary oat ia and 


5o 


OCLC, Inc. 

. Colorado Title Locator File 

' National Union Catalog 
Regional Union Catalog at the Bibliographical Center for Research 
Serials lists for various Colorado librafies 


6. Colorado Tibrery Network - "Payment aor Lending program and its 
ampae bance to major lenders 


9. ‘Lending Library responsibilities ‘ . . i 
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COLORADO TITLE LOCATOR FILE WORKSHOP Ae 
September 18, 1979 , —— Oe, 

’ College Inn Conference Center : T 
University of Colorado at Boulder 
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“EVALUATION OF WORKSHOP 


2. ° In what type of library do you work? - -_ os 
- Academic ss Public____—s School__——s«s«sSpecial_—_ = 
System____ Other 


2. How would you rate your peor of interlibrary loan: procedures r 
: and protocol? 


Elementary a: Intermediate _ Advanced | . 
3. | Did you use the Colorado Title Locator File prior to this workshop? 
; Yes ; No. & : ; is 
) 4. The objectives of the workshop were as follobs: 

~ 

a. To train itbraries. receiving the Colorado Title Locator File : 

. ‘in the multiple uses of the File. . 
b. To review interlibrary loan procedures within Colorado ‘and 
emphasize the changes. . 
* Comment on how well. you think the objectives were met: _ 5 


9. Please rate the workshop. Circle ones 


’ Methodology 5 h 3 2 1 

of workshop Outstanding _ Inferior 
Content of ee 3 2 1 
workshop ~~ Outstanding ; Inferior 

” Qverall view 5 4 3 20 i” 
of workshop ’ Outstanding Inferior 

6. What informat: idn should have been added? , 
“J. ,Wbat information should have been left out? - 
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."@OVORADO TITLE LOCATOR FILE’WORKSHOP 
« September 18, 1979 = a a Sk at 
: JALUATION, Pg. 2 ; . fos Z Fi - mo ; : : : - a 


fee Ake you planning to use . the Eeicras6 Title Locator File. when 
you return to your library? 


7 < 
‘Yes —_ Je. _ Maybe 7 
9. Additional’ comments: se 7 a 
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